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Call for Expression of Interest for Procurement Officer to Provide Technical Support to the Enhancing Climate    Information System for Resilient Development in Liberia (CIS)


1. [bookmark: _GoBack]Background
The Environmental Protection Agency (EPA) in Liberia was created by an act of the Legislature on November 26, 2002, and published as a handbill on April 30, 2003, to ensure sound environmental management and sustainable use of natural resources. The EPA operates based on three legal instruments: the National Environmental Policy (NEP), the Environmental Protection and Management Law of Liberia, and the Act Creating the Environmental Protection Agency. These instruments aim to harmonize functions between agencies, ensure long-term economic prosperity through sustainable development, and establish a legal framework for environmental management. The EPA received funding from the Green Climate Fund to implement a five-year project called "Enhancing Climate Information Systems for Resilient Development in Liberia" (the Liberia CIS Project).
About the CIS Project 
The Liberia CIS Project is a US$ 11,431,969 GCF, AFDB, and GOL-funded project that is geared towards increasing the resilience of Liberia’s population and infrastructure to climate change. In particular, the project will strengthen the country’s adaptive capacity to integrate long-term climate risk reduction and adaptation measures more effectively into national planning and development by developing a well-functioning Multi-Hazard Impact-Based Forecasting and Early Warning System (MH-IBF-EWS). 
The implementation of the project will entail training and equipping the existing Liberia Meteorological Service (LMS), Liberia Hydrological Service (LHS), Environment Protection Agency (EPA) and National Disaster Management Agency (NDMA) to collect weather and climate data; introduce and maintain modelling, forecast weather events and provide early warnings systems; and scale-up evidence-based climate-informed decision-making, planning, and response actions Countrywide. The objective of the project is to strengthen Liberia’s climate-related observation and monitoring capabilities, early warning and early action systems, and other environmental-related information systems. The objective seeks to drive a paradigm shift towards evidence-based climate-informed decision-making, planning, and response by integrating green growth, environmental resilience, and adaptation into national development planning through effective climate information systems in Liberia.
The Liberia CIS Project has five components as follows:
i. Component 1: Enhanced Disaster Risk Knowledge of individuals and institutions across the Country. This component aims to improve understanding of the risks associated with different hydrometeorological hazards by establishing a decision support system comprising data management, technical assessment, and decision-making components. 
ii. Component 2: Enhanced Detection, Monitoring, Analysis, and Forecasting of the Hazards and Possible Consequences. This component aims to strengthen the weather, water, and climate value chain by improving the existing production, support, and delivery systems and establishing a robust hydromet forecasting system. 
iii. Component 3: Improved Warning Dissemination and Communication. This component aims to enhance the communication system for service delivery and timely communication of warnings about imminent weather and climate hazards to people and communities at risk.
iv. Component 4: Improved Preparedness and Response Capabilities through legislation and forecast-based financing (“FBF”) mechanism. The primary focus of this Component is to build the nation’s capacity to prepare for and respond to imminent weather- or climate-related hazards in an anticipatory manner, using Impact-based forecasts and the forecast-based financing mechanism. 
Component 5: Co-ordinated Project Management and Implementation across all climate information service units in Liberia. This component aims to have the right combination of skills, systems, and tools for effective project oversight, management, and implementation to achieve the expected results. 

2. Objective of the Position
The objective of the assignment is to improve the institutional capacity of the CIS Project through the development, upgrade, and reform of systems vital for improved service delivery. The aim is to strengthen the CIS Project planning and coordination capacity by ensuring the timely procurement of works, goods, and services in accordance with the PPCC and Bank’s procurement rules and procedures.
3. Scope of Work

The specific responsibilities of the Procurement Specialist will include, but not be limited to, the following functions: 


Pre-bid invitation activities:
· Prepare procurement plans/schedules for each financial year, to be updated as required, and to be agreed with by the Client and reviewed and cleared by the African Development Bank;
· Ensure timely submission of all project procurement plans for review and approval by the Bank as required and update and monitor their implementation;
· Review specifications, cost estimations, terms of reference (ToRs), e.tc, to ensure completeness;
· Prepare Invitation for Bids, SPN, bidding document using standard African Development Bank Procurement Documents templates as required; and
· Coordinate and ensure timely responses to clarifications raised by bidders or short-listed consultants and circulation of minutes for pre-bid or pre-proposal conferences, as may be required.

Bid invitation, evaluation, and contract award 
·  Provide professional guidance in preparing invitations for bids and advertising as required;
· Arrange publication of Specific Procurement Notices (SPN) and Requests for Expressions of Interest (REOI) in line with requirements of African Development Bank Procurement Framework, dated January 2016;
· Conduct of pre-bid conferences, receipt and opening of the bids/proposals;
· Provide technical and professional guidance in the conduct of bid and proposal evaluation to the Evaluation Panel to ensure value for money;
· Prepare the notification of award for the selected bidder in consultation with the Project Manager;
· Arrange for contract negotiation, oversee the negotiation process, and prepare negotiation minutes, draft contracts, and requests for “no-objection” to contract awards;
· Provide professional guidance to the Project Manager in resolving post-contract issues.

Procurement Activities and Contract Management 
· Establish and maintain a simple procurement management tracking system to monitor implementation of each procurement activity, and ensure efficient contract management; thereby, enhancing the acceptability of services rendered.
· Review and endorse procurement documentation for compliance before submission for approval by the Project Manager and/or onward transmission to the African Development Bank;
· Responsible for maintaining proper procurement records and providing support during internal and external audits, as required. 
· Provide procurement advice to the Institutional Capacity Building Project Team and ensure the compliance of internal control requirements by team members; 
· Expeditiously follow up on the supply of goods and services and forward certified invoices to Accounts for prompt payment; 
· Participate in the evaluation of proposals and related tasks on the Project, as may be required by the PIU and in accordance with its internal procurement policies, manuals and guidelines; 
· Draft, negotiate and finalize all types of contractual correspondence and documents; 

· Develop tools for capturing procurement data and identifying progress towards the achievement of procurement schedules, including updating and maintaining procurement records and filing system in accordance with PPCC and AFDB Procurement policy; 




Capacity Building
· Providing On-the-job capacity building of PMU procurement counterparts in providing necessary feedback and advice on a case-by-case basis throughout the contract period of the consultancy.
· Provide support and training to components/subcomponents on the procurement procedures applicable under the project through hands-on training, and provide procurement guidance to these beneficiaries during project implementation.

4. Deliverables 

· Monthly reports on procurement status and capacity building activities;
· Quarterly reports;
· Annual reports;
· Any other report as may be required by the project;

5. Reporting

The Procurement Specialist will report to the Project Manager. He/she shall contribute to the preparation of the project’s Quarterly Progress Reports and other reports as may be required.

6. Institutional Arrangements

The Procurement Specialist shall report directly to the Project Manager within the Project Management Unit (PMU). He or She shall work with the Project Manager and other stakeholders to conduct, oversee, advise, and support the effective and efficient implementation of the project procurement processes, in compliance with the African Development Bank’s Procurement Policy Framework for Bank Group-funded operations, which was effective in January 2016.

7. Qualifications and Experience:

The ideal candidate should have: 

 The minimum qualifications shall be:
· A Master’s degree in Public Procurement Management, Supply Chain, Engineering, Public Administration, Business Administration, or a related discipline, with at least eight (8) years of relevant professional experience in public procurement, project procurement, and contract management; 
·  At least five (5) years of the required experience must be with AfDB or World Bank-financed projects, including procurement planning, review processes, use of AfDB/World Bank Standard Procurement Documents, and handling consultant and goods/works procurement. These five (5) years of the required experience must be in the capacity of serving as Lead Procurement Officer/Specialist for a multi-million-dollar donor-funded project;
·   Proven experience in training, mentoring, and coaching;


Professional Competencies
· Excellent computer skills in Microsoft Office Suite (Word, Excel, Access, and PowerPoint) and Internet use;
· Fluent in English;
· Excellent written and oral communication skills;
· High-level interpersonal and relationship-building skills.
· Ability to communicate and work effectively with persons of various cultures and religions;
· Outstanding ability to determine and review priorities, plan and meet deadlines;
· Ability and willingness to work in a high- pressure, resource-constrained, and complex environment;
· Leadership and management skills are required.

8. [bookmark: _Toc532180421][bookmark: _Toc532180778][bookmark: _Toc532181777][bookmark: _Toc532188864][bookmark: _Toc532485950][bookmark: _Toc532920557]Measurable Performance Indicators
Performance shall be assessed against the following measurable indicators:
· At least 90% of procurement activities were completed within the timelines set in the approved Procurement Plan;
· Zero cases of mis procurement declared by the African Development Bank;
· At least 85% of “No Objection” submissions cleared by AfDB without major revision;
· A complete and up-to-date procurement filing system maintained at all times (physical and electronic);
· At least two (2) structured procurement training or capacity-building sessions are conducted annually;
· Timely submission of monthly and quarterly procurement reports.

9. Monthly Reports 

Monthly reports shall include:
· Status of each procurement package;
· Comparison of planned versus actual timelines;
· Delays encountered and corrective actions taken;
· Contracts awarded during the reporting period;
· Contract performance status;
· Capacity-building activities conducted.
· Procurement risks identified and mitigation measures.
· Lessons learned and recommendations.

10. Duration of Assignment

The assignment shall be for an initial period of twelve (12) months, renewable subject to satisfactory performance and availability of funds.

11. Level of Effort

The position is full-time and requires the Procurement Officer to have full professional engagement throughout the contract.

12. Expected Start Date

The expected commencement date of the assignment shall be September 15, 2026, subject to contract signing and fulfillment of all administrative requirements.

13. Duty Station

The Procurement Officer shall be based at the Environmental Protection Agency of Liberia (EPA) in Monrovia, Liberia, with travel within Liberia as required for project implementation.
14. Ethics, Integrity, and Confidentiality
Ensure strict compliance with the African Development Bank’s Procurement Policy (2015) and related Anti-Corruption and Integrity policies. The Specialist shall:
· Uphold the highest standards of transparency, fairness, and accountability in all procurement processes;
· Maintain confidentiality of procurement proceedings, including bid evaluations, contract negotiations, and all procurement information;
· Declare and appropriately manage any conflict of interest;
· Prevent, detect, and report suspected cases of fraud, corruption, collusion, or coercion in accordance with AfDB guidelines.
SUBMISSION OF APPLICATIONS
Mr. Pescee T. Doe
Head of Procurement Unit 
Environment Protection Agency (EPA)
Bright Building 302-A, Sekou Toure Ave. Mamba Point
1000 Monrovia, 10 Liberia
P.O. Box 4024
or through email ptdoe@epa.gov.lr and (infocis2025@gmail.com ), indicating Procurement Officer - CIS Closing date for applications is 4 pm, September 4th, 2026. Any application received after this date will not be given consideration. Only short-listed candidates whose applications correspond to the above criteria will be contacted for an interview. 
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